MADN-D

27 February 2007

MEMORANDUM FOR Cadet Catholic Choir

SUBJECT: SUBJECT:  Officer Election Procedures
1.  This memorandum sets out procedures for conduct of election of officers for the Cadet Catholic Choir.

2.  Elections will be conducted by the serving President during the month of March using the following list of events.  New officers will normally assume duties during the month of April. The President:


a.  Announces the schedule for elections by giving dates for b. to g. below.

b.  Receives nominations by e-mail.


c.  Receives acceptances of nominees by e-mail (nominees may decline).


d.  Announces slate of nominees to members.


e.  Or designated subordinate officer receives votes of members by e-mail.


f.  Confirms vote results with OIC.


g.  Announces results.

3.  Nominated positions are as follows:

a.  President (CIC).  Leads and inspires the Choir to meet mission (support to MHT) and outreach (trip and event) responsibilities and teambuilding goals.  The President sets and enforces choir standards and takes the initiative to make the Choir better.  He or she represents the Choir for coordination with supporting agencies at USMA and is also the “voice of the choir,” speaking to host parishes during trips.

b.  Vice President (Assistant CIC).  Assists the President.  Serves as President in the President’s absence.
c.  Secretary (Personnel Officer).  Maintains the membership rolls and accountability.
d.  Treasurer (Logistics Officer).  Responsible for supply and materiel, transportation, and rations.
e.  The Officer In Charge may authorize additional positions by exception.

4.  Trips and other events occurring in April and later months will be planned and executed by the newly elected officers, with previous officers serving as advisors and mentors.

5.  Nominees will meet the following criteria in the year following election.


a. Must be choir members.


b. President and Vice President must be First Class cadets.

c. Secretary must be Second Class cadet.

d. Logistics officer may be a Second- or Third-Class Cadet.
6.  Format for officer nominations:

[President’s name], I nominate  [name] for [officer position], … 
7.  The OIC is responsible for maintaining this policy.


/ s /


EUGENE K. RESSLER


COL, PR


Cadet Catholic Choir Officer in Charge
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